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Created Billed Episodes - from annotated BSF report

1. If you want to create billed episodes based on Agencies providing services
select the first button "Bill Ep (BSF)

% Respita _[O] |
Fie View Action

HTAFE | COHTE. CRFE | HAHT [EXLT ILLEESFA|AILEFEOE] REFORTS

2. The first step is to select an agency from the agency search window.

Rezpite - Agency Seach Resulks I

Agency M ame I -

hrzk agency

gecond agency

third agericy

fourth agency

Hith agency

Central Testirg &gency
seventh agency

gighth agency J

H [l .I':'I.I'IFH"II':LI-I

Cancel | Select

3. The indicate the date range corresponding to the scheduled episodes you
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wish to process.

Respite - Date Range

Please enter a date range

Date From Date To
10/1 1999 - /311999 -

Ok,

4. The summary screen presenting the totals for all scheduled episodes for the
first client (based on the agency and date range) will be presented.

% Raspita _[O] |
File Wiew Actian
HTAKE | COHTE. CARE | mANT [EXTT [BiLt EecEF Al ELLErEE] REFORTS

= =w-ie - Riled =riz-da Ren=rach

Moering. Roberta

#of episndes Tatal haurs

4 24.00
Total epizode Tolel co-pay Total ADS
172.00 114,40 157 60

s | oo |

5. If the information is correct and you wish to create all four billed episodes
click the "Accept" button. To view per episodes detail click the "Change"
button. To go onto the next caregiver records click the "Pass™ button.

6. It is possible to modify the indivdual episodes records. The screen below is
displayed when the "Change" button is clicked.
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Hespite - BSF Billed E pizode '\ alidation

Moering, Roberta

ate Stant Time Duration Rate
1046499 0500 k.00 300
CoPay ADS Epizode

$3.60 $£14.40 $18.00

Fecond M.avigation

F2 Fi3 F4
F'revl Na:-:tl Last | Add | bdmdify | Eamnvel Exit |

Record 1 of 4

Use the Record Navigation buttons to move between the episodes. Use the button
on the left to Modify, Add or Change individual episode records.

When you Exit you will still have to save the episodes before moving onto the next
caregiver.
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